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[Iporpamma cocrasiena B coorBeTctBur ¢ @I'OC BO no nanpasnenuto 38.03.02
MeHeKMeHT.

Astop I1.B. AuTununa
PaGouas mporpamma o6cykaeHa 1 YTBEPKICHA HA 3aceTaHuH KadeaIpbl
MEHE[)KMEHTA U CEPBUCA

3asenyrommii kadenpori O.H. baesa



1. Hean n3yyeHus TUCUUNIHHBI

Henpro n3ydenus aucuuruimabl "MHpOpManMoHHbIE TEXHOJOTHH B TPOdecCHOHATbHOMN
NesITeIbHOCTH"  sBIsIeTCST  (DOPMUPOBAHHE COBPEMEHHOTO MBILIUICHUS, OCHOBAaHHOTO Ha
MOHUMAHUU POJU  BJEKTpoHHOW (umudpoBoi) wuHPOpManMu B  Pa3IUYHBIX  cdepax
npoeCCUOHATBHON  JEATENbHOCTH W MPEUMYILIECTB CO3JaHMsA, MONy4eHHs (IJOCTyma),
00pabOTKM M HCMONb30BaHUS HWHGOPMAIMU C TOMOIIBI0 KOMIBIOTEPHON TEXHUKH U
WH(OPMAIIMOHHBIX KOMMYHHKAITUH.
3amayamMy JaHHOW JUCHMIUIMHBI SBISIOTCA W3YYEHHE IIMPOKOTO KPyra BOIPOCOB, CBSI3AHHBIX C
npecTaBiIeHueM, 00pabOTKOW, XpaHEHHWEM W 3alIUTOW WHGOpPMAlKU, a TaKXKe OBJAJCHUE
HaBbIKAMU HMX MPUMEHEHUS IJIaBHBIM OOpa3oM ¢ MPUMEHEHHEM BO3MOXKHOCTEH TaOIMYHOTO
nporeccopa Microsoft Excel

2. [lepeyeHb MIIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHsI 10 AU CHUILINHE (MO1YJII0),
COOTHECEHHBIX € IVIAHUPYEMbIMH Pe3yJIbTATAMHU OCBOEHHs 00pa30BaTeIbHONH IPOrpaMMBbI

Komnerenuuu odyuaiomerocsi, popMmupyembie B pe3yJibTaTe 0CBOEHUsI

JUCIHIIINHBI
Kon
KOMIIETEHIIUH 11O Kommerenmus
dI'OC BO

Crioco0eH OCyIIECTBIATh TAKTUUECKOE YIIPABIIEHUE IPOLECCAMU
I1K-1 [UIAaHUPOBAHMS U OPTaHU3alMK IPOU3BOJICTBA HA YPOBHE CTPYKTYPHOTO
[10/1pa3/IeJIeHUs] OpraHu3aliu

CTpyKTypa KOMNIETCHIIHH

Komnerenmus dopmupyembie 3YHbl

3. 3HaTh OCHOBHBIE MPUHIUIIBI TPUMEHEHUS LU(DPOBBIX
TEXHOJIOTMH MPH OCYIIECTBICHUH TAKTUYECKOTO YIIPABICHUS
[IPOLIECCAMU HAa YPOBHE CTPYKTYPHOI'O MOApa3AeICHUs

Y. YMeTh npuMeHsTh HU(POBbIE TEXHOJIOTUU MTPU
OCYIIECTBICHUN TAKTUYECKOr'O YIIPABICHUS HAa YPOBHE
CTPYKTYPHOTO IIOJIpa3/IeJICHUs

H. BiageTs HaBBIKOM TaKTUYECKOI'O YIIPaBJICHUS MIPOLIECCAMU
[JIJAHUPOBAHUS M OPTaHU3aLUN ITPOU3BOCTBA C
MCTIOJIb30BaHUEM HIU(POBBIX TEXHOJIOTUH

[1K-1 CriocobeH ocymecTBIsITh
TaKTUYECKOE YIpPaBICHHE
[MponcccaMu IIaHUPOBAHUA U
OpraHU3aIy MPOU3BOJICTBA HA

YPOBHE CTPYKTYPHOI'O
[0/Ipa3ieJICHUs] OpraHU3aluH

3. MecTo AUCHUILIHHBI (MOYJIsI) B CTPYKTYpe 00pa3oBaTe/ibHOM NPOrpaMMbl

[Mpunamnexxnocts muctumiuael - BJIOK 1 JUCHUITJIMHBI (MOAYJIN): Yacts,
dbopmupyemas y9aCTHUKaMH 00pa30BaTeIbHBIX OTHOIIICHHUH.

[IpenmecTByromnye TUCIHUIUIMHBI (OCBOCHHE KOTOPBIX HEOOXOJUMO ISl YCIEUTHOTO
ocBoeHus AaHHoM): "MHpopmaninoHHble TeXHOIOTUN"

4. O0beM AMCUMILIMHBI (MOYJI51) B 3a4€THBIX eIUHULAX C YKa3aHHEM KOJIH4eCTBa
aKajgeMHYecKHX YacoB, BblJleJIEHHbIX HA KOHTAKTHYI0 padoTy 00y4aromuxcs ¢
npenojaasareseM (110 BUAaM y4eOHbIX 3aHATHII) 1 HA CAMOCTOAITEJILHYIO padoTy
o0yJaromuxcs

OO01mast Tpy10€MKOCTh TUCIUIUTHHBI COCTaBIsIeT 4 3a4. e.,144 Jacos.

By yaeOHOM paboThI KonnuecTBo yacos

KonrtakTHasi(ayauTopHas) pabora




Jlexknuun 14

[TpakTdeckue (cem, 1ab.) 3aHATHUS 28

CamocTosTenbHas paboTa, BKIIOYast MOATOTOBKY K AK3aMEeHaM U 102
3aueram

Bcero yacos 144

5. Conep:kanme IMCHUIIHHBI (MOIYJIfA), CTPYKTYPUPOBAHHOE MO TeMaM (pa3aesiaMm) ¢
YKa3aHHeM OTBeIeHHOI0 HA HUX KOJIMYeCTBA aKaJeMUYeCKUX YaCOB M BUIOB Y4eOHbIX
3aHATHH

5.1. Conep:xanue pa3iesioB TUCUUIIIMHBI

(dhopMHUpOBaHKE BHIBOJIOB

Cemunap| Camo- |B unrtepa-| ®opmbl TEKyI1Ero
Ne Pa3nen u tema Ceme-| JIek- P p“ p ym
Jlabopar.| cTOAIT. | KTUBHOM KOHTPOJIA
n/n AUCHUTLIMHBI CTp | UMu
IpakTuy, pa6. dopme yCIeBaeMOCTH
MeHeKMEHT U
1 A 41 | 2 0 10
1 poBasi SKOHOMHUKA
TectupoBanue 1o
Temam 1.
[{udpoBast s5kOHOMHKA MeHeILKMERT 1
2 p 41 | o 2 10 undposas
Poccun
HSKOHOMHKA
2. lludpposas
sKoHOMHKa Poccun
TectupoBanue 1o
Co3aHne HayYHbIX U reme 3. Cosnanue
3 Y1 . 41 0 2 8 Hay4YHBIX U
TIEJTIOBBIX TTPE3CHTAIIHIA
JIEIIOBBIX
IIPE3CHTAlNN
ba3oBble HABBIKH
HPrOHOMUYHOMN pabOTHI B
4 |[mpouecce 41 0 2 10
MpoQeCcCHOHATILHON
eI TENIbHOCTH
KonTponbHas
pabota mo Temam 4.
bazoBbie HaBbIKK
S5 [PabGota ¢ popmymnamu 41 0 4 10 .
PrOHOMUYHOU
pabotsl u 5. PaGota
¢ popmynamu
TectupoBanue 1o
temam 4. bazoBbie
HaBBIKU
'Y CIIOBHBIE U JIOTHYECKHE OPTrOHOMHUHOI
6 41 2 2 12 pabortsl, 5. PaboTta ¢
OTIEPATOPHI
dbopmynamu u 6.
YcnoBHbIE U
JIOTUYECKHE
OTIepaTOPHI
ABTOMAaTHYECKOE Tecruposaine o
7 41 2 2 10 Temam 5. Pabora ¢

dhopmynamu, 6.




n/n

Pasznen u tema
JUCHUILINHBI

CeMme-
cTp

Jlek-
1910/

Cemunap
JlaGopar.
IIpakTny.

Camo-
CTOST.
pao.

B unTepa-
KTHBHOH

¢opme

DopMbI TEKYIIETO
KOHTPOJIA
ycleBaeMOCTH

YcnoBHble 1
JIOTHYECKHE
onepaTopsl U 7.
ABTOMaTHuYECKOE
dopmupoBanue
BBIBOJIOB.
KoHntposbHas
pabora 1o Temam 6.
YcnoBHbIE
JIOTHYECKHE
onepaTopsl U 7.
ABTOMaTHYECKOE
¢dopmupoBanue
BBIBOJIOB

YrpaBieHue KpyrmHbIMUA
MaCCHBAaMH JIAaHHBIX

41

12

Kontponbnas
pabora 1o Temam 7.
ABTOMATHYECKOE
dbopmHpoOBaHUE
BBIBOJIOB U 8.
Ynpasienue
KPYITHBIMHU
MacCHBaMU JIaHHBIX

Pabota ¢ HeKOppeKTHOM
0a30li TaHHBIX

41

10

TectupoBanue 1o
TeMam 8.
VYnpasnenue
KPYIHBIMHU
MacCHBaMH JIaHHBIX
u 9. Pabora c
HEKOPPEKTHOMN
0a30i1 TaHHBIX.
KoHntponbHas
pabota mo Teme 9.
Pabora c
HEKOPPEKTHOMN
0a30i1 TaHHBIX

10

ABTOMAaTHY€ECKOE
dbopMupoBanue
TOKyMEHTOB
podecCHoHATbHON
e TeNIbHOCTH

41

10

KonTponbHas
pabora o Teme 10.
ABTOMaTHYECKOE
dbopmupoBanue
JOKYMEHTOB

NTOI'O

14

28

102

5.2. JlekuMoHHbIE 3aHATHS, UX COEP/KAHHE

Ne
/o

HaunmenoBauue
pa3aenoB U TEM

Conepxanne

01

MeHeKMEHT U
1u(poBast SIKOHOMHKA

[Tonsitue "mudposas s3xkoHomuka". [Iporpamma "I{udposas
HKOHOMHUKa poccuiickoi denepaunn". eaepanbHbIil IPOEKT
"Kanpsr nist mudposoit sxoHOMuKHK". BiustHue rudpoBusanun Ha




No HaumenoBanue
/1 pa3esioB U TeM

Coneprxanue

MPOIIECC PUHSATHS YIIPABJICHYCCKUX perieHuit. NTHCTpyMEHTHI uist
ABTOMATH3AINH YIIPABIECHYECKON AesITenbHOCTH. Mcnonp3oBanue
Microsoft Excel myst pemenus 3apau npodeccuoHanbHON

NesATeTbHOCTH
ba3oBble HABBIKH
SPrOHOMHYHOMN
02 pab6otsl B iporiecce  ([IpuHIMNBI SproHOMUYHON padoThI. "T"opsure" Ki1aBuIIIH.
npodecCHOHATBLHOM
e TeIbHOCTH

03 [Pabora c popmynamu

AOCOIIOTHBIE CCBUIKH, YCIOBHOE (HOpMAaTHPOBAHUE, COPTUPOBKA H
(buIbTpaLus JaHHBIX

'Y ci1oBHEIE U
04 [mornueckue

'Ycnosubiii oneparop "ECJIN", nornyeckue oneparopst "N",

"HJ‘[HH
OTEPATOPHI
ABTOMaTHYECKOE .
Vcnons3oBanue pa3nuuHbix QyHkuuii Excel myist aBromaTindeckoro
05 |popmupoBanue
(hopMHUpPOBaHUS BBIBOJIOB
BBIBOJIOB
YrpasieHue
06 [kpynHbiMH MaccuBaMHBig Data: o0bem, CBOMCTBA, OTIIMYUS
TAaHHBIX
Pabora c

07 [HEeKoppeKTHOH Oa3oit

JaHHBIX

CpaBHEHHUE COJEPKUMOTO STUEeK, MIPEICTABICHHBIX B Pa3HbIX
dbopmarax, onpeesacHue o0IIEro U Pa3IMIHOrO

ABTOMaTHYECKOE
(dbopMupoBanue

08 JOKYMCHTOB ﬂOKy'MeHTH HpO(l)eCCI/IOHaJ'IBHOI\/'I JACATCIIBHOCTH: BUAbBI U UX 3aJa4u

MpoQeCcCHOHATILHON
eI TENIbHOCTH

ABTOMaTHUYECKOE
(dbopmupoBaHue

09 |1toxymMeHTOB Paznuynble 3a7a4n Tpo(hecCUOHATBbHON NesTeIbHOCTH

npodeccuoHaNbHOM
NeSITeIbHOCTH

5.3. Cemunapckue, NpaKTH4YeCKHe, J1a00paTOPHbIE 3aHATHS, X COAePKaHUe

No pazpena u
TEMBbI

Coneprxanue u GOpMbI IPOBEICHUS

[{udposas skonomuka Poccun. Vconb3oBanue nepcoHaaIbHbIX KOMITBIOTEPOB
HacelleHHeM U B opranuzanusax. HaBeiku paboThl HaceNeHUs C pa3TUuIHBIMU
MpOrpaMMHBIMH CpeficTBaMu. Vcnonb3oBaHue MHGOPMAIIMOHHBIX TEXHOJIOTHH B
OpraHu3aLusX.

TectupoBanue mo TeMam 1 u 2.

CozlaHue Hay4HbIX U JEJIOBBIX Npe3eHTaunil. OnpeaeneHue neaeBoil ayAuTOpUH.
Pabota Haja npe3eHTanuei. Pekomenaanuu mno napamerpam GopMaTHpOBaHUS
Tekcra. CozmepkarenabHas 4acTh IPE3EHTALNN.

TectupoBanue o teme 3.

JProHOMHYHOCTh KaK BaKHEHIINH mpuHIMI padoTsl. [IpeacraBnenue

TEOPETUUECKOro MaTepurana, popMupoBaHNe YMEHUN 1 HABBIKOB H)PrOHOMHYHOMN




Ne paznena u
TEMbI

Copneprxanue u GOpMBbI IPOBEACHUS

paboTHI IO COOpY, XpaHEHHUI0, 00pabOTKE U OIleHKE HH(OPMAITUH.

ba30oBbIe HaBBIKM HPrOHOMUYHOM pabOTHI B Ipoliecce MpohecCHOHATbHON
nesitenbHOCTH. HacTpoiika nporpamMMel. PaboTa ¢ rops4rMy KIaBUILIaMU

['paduueckoe npeacrasienue nHGpopmanun. [louck napopmanuu. Coop
MH(OpMAIINK C UCTIOIB30BaHHEM BCTPOCHHBIX (pyHkuumii. Hauamo paboTs! ¢
¢ynkuusamMu o noucky nHpopmanuu. Iloctpoenue rpadpukon

dopmyiibl Kak CpeICTBO cOopa U 00paboTku HHpOpManuK. ba3oBbie MPUHIUITEL
pabotsl. Pabota ¢ popmynamu B Excel

Harnucanne gopmyi. [IpaBuna nanucanus Gopmyi. [Ipeacrasnenune nadopmarmm
B sTUENKAX

AOCOJIIOTHBIE U OTHOCUTEIIBLHBIE CCHUIKU KaK CPEACTBO paboThl ¢ (hopMynamMu MpH
coope, orieHke 1 00padoTke nnpopmanuu. Pabota ¢ popmymnamu ¢
MCTIOJIF30BAHUEM a0COIOTHBIX M OTHOCHTEJIBHBIX CCBUIOK

CamocTosTenbHas pa60Ta. Brinmonnenue caMocTosATeIbHOM pa6OTbI 1o TeMaM 4 u
5

'YcinoBHOE popMaTHPOBAHUE KAK HHCTPYMEHT 00paOOTKH U MPEICTaBICHUS
nHpOpManu (KOMMEPYECKOH, TOTHCTUYECKOM, TOPTOBO-TEXHOJIOTHIECKOM,
TOBapOBEAHON, MAPKETUHTOBOU U T.1.). [[pHIMIIBI pabOTHI ¢ YCIOBHBIM
¢dopmarupoBanuem. Macrep yciaoBHOro popmatupoBanus. [IpenonpeneneHube
YCIOBUS

Y ciioBHOE opMaTHpOBaHUE KAK HHCTPYMEHT 00paObOTKH M MTPEICTABICHHS
nHGpOopMaLnu (KOMMEPUYECKOH, JOTMCTUYECKOH, TOPrOBO-TEXHOJIOTUUECKOM,
TOBapOBEIHON, MApKETUHIOBOM U T.1.). Pabota ¢ unciaoBbiMu yciaoBusmu. Pabora
C TEKCTOBBIMH YCJIOBHSIMHU

Y cioBHOE popMaTHPOBAHUE KAaK HHCTPYMEHT 00paOOTKH U IIPEJICTaBICHUS
nHpOopMaLu (KOMMEPUYECKOH, IOTUCTUYECKOM, TOPrOBO-TEXHOJIOTHUECKOM,
TOBapOBEIHOM, MAPKETUHTOBOM U T.1I.). PaboTa ¢ 1IBeTOBBIMU CXeMaMHu
npecTaBiIeHns HHPOPMaLUU

'Y clI0BHBIE ONEpaTopbl Kak OCHOBA IIU(POBON 00pabOTKN MHPOPMAIIUH C
MCII0JIb30BaHNEM KOMIIBIOTEPHOM TEXHUKHU. Y ClIOBHBIN onepaTop ECJIN.
[IpoBepKa MHOXKECTBEHHBIX YCIOBHIA

lcrionb30BaHuE YCIOBHBIX U JIOTHYECKUX OMEpPaTopoB MpH cbope, 00paboTke U
OlleHKe MHpOpMaIK (KOMMEPUYECKOI, MapKETUHTOBOH, pEKJIaMHOM,
JTOrMCTUYECKOH, TOBApOBEHOM U (MJIM) TOPrOBO-TEXHOJIOTHUECKOH)).
Jlornueckue oneparopel 1, MJIN 1 uX COBMECTHOE UCIIOIB30BAHUE C YCIOBHBIM
onepatopoMm ECJIN. ®ynkunn CYMMECIIU, CHETECJIN.

TectupoBanue o temam 4, 5, 6

ba3oBble MPUHIUIIBI COPTUPOBKU U (PUIIBTPAIIMH JAHHBIX, KaK cpejicTBa cOopa,
XpaHeHHs U iepepaboTku nHopMarin. OuinbTpsl. UHCIOBBIE U TEKCTOBBIC
buUIbTPHEI

CopTUpOBKa JJaHHBIX KaK BAKHEUIIINI HHCTPYMEHT HATJISAHOIO MPEICTaBICHUS
nHpopmaruu. CamocrositenpHas padora. CoptupoBka. JlelcTBus ¢
OTCOPTHUPOBAHHBIMU MaccuBaMu MH(popMaru. CBoaHbIe Ta0aH1Ibl. OYHKIUU
ArperupoBanue u [IpoMexyTouHBIEC UTOTH.

TectupoBanue 1o remam 5, 6 u 7.

CamocTosTenbHas paboTa. BrinonHeHrne caMocTosTeNbHOM paboThI 10 TeMaM 6 U
7

DJIEMEHTHI yIpaBlieHUs Kak crocob coopa, o0padboTku nHpopmaruu. baszoseie
MPUHIUITB paOOTHI C AJIEMEHTaMHU YIIPABICHHSI, BCTPOCHHBIMU B TAOIMYHBII

nporeccope Excel




Ne paznena u
TeMbL Copneprxanue u GOpMBbI IPOBEACHUS

] DopMmyibl MacCcuBa Kak HHCTPYMEHT 00pa0oTkH uncioBoit uagopmaiuu. Pabora
c popMynaMu MaccuBa

] CamocTosTenbHas paboTta. BrinonHeHrne caMocTosTeNbHOM paboThI 110 TeMaM 7 U
8
CpaBHEHUE pa3IUYHbIX UCTOUHUKOB HH(popManuu. CpaBHEHHE COJIEP)KUMOT0

9 sTYeeK, PEICTaBICHHBIX B Pa3HbIX (popMarax, onpeesieHue oo1Iero u
pa3IMYHOTO
[TpuBeneHre 6a3bl JAaHHBIX K €IMHOMY BUAY. Mcrionb30BaHne pa3InIHbIX

9 GbyHKIMH 17151 KOPPEKTUPOBKU 0a3bl TAHHBIX.
TectupoBanue 1o remam 8 u 9

9 CamocrosiTenbHas paboTta. BeimoiHeHHEe caMOCTOSTENHbHOM paboThl IO TeMe 9

10 O6paboTka nHPOpPMALIMK C UCTIOIB30BAHMEM I€HEPAaTOpa CIIy4alHbIX YHCET.
VMuTanys Kak METOJ IPUHATHUS pelieHni. IMUTalmoHHOE MOEINpOBaHUE
[Ton6op napamerpa u [louck permenns kak GyHKIUU 00pabOTKH MHPOPMALIHH U

10 perienus 3anad. Padora ¢ Haxcrpoiikamu [Touck pemenwns u [Togbop mapamerpa.
Perienrie TpaHCTIOPTHOM 3a/1a4uu (yIpaBlIeHUE KOMMEPUYECKOM, JIOTUCTUYECKOM,
TOBApPOBEAHOM U (MJIM) TOPTOBO-TEXHOJIOTUUECKON

10 lcnionp30BaHue PA3IUYHBIX (PYHKIMH 11 aBTOMATHYECKOTO 3all0JIHEHUS
nokyMeHTOB. CocTaBieHue TOKyMeHTa "AKT cBEepKH"

10 CamocTosTenbHas paboTta. BeinonHenne camocTosTensHoi paboTsl o Teme 10

6. @oH OIEHOYHBIX CpeacTe JdA MNpoBEACHUSA l'lpOMC)KyTO‘IHOifI arrecranmm 1o

AUCHHUILINHE (MOJTHBIH TEKCT NPUBEACH B NPUIOKEHHHU K padoyeil mporpamme)

6.1. Texymuii KOHTPOJIb

KOHT]JOI[LHLle 3aJaHus WIHN
HHBbIC MAaTePHAJIBbI,
Heo0X0oAMMBbIe IS OIICHKH Ommcanne
Jransl . . nokasareJeii u
MHDOBAHUS . 3HAHUH, YMEHHUH, HABBIKOB KpHUTepHeB
¢dopmup T Mepeuens (?)yHbI. u (WaH) onbITA
Nt KOMIIETCHIUUA 3.1...3 eATeIbHOCTH oue}mnam{ﬂ
e (popmupyembix ( .d...2.n, i KOMIIeTeHI i Ha
(Tema u3 N XAPaKTePU3YIOUIMX ITAbI
n/n N KOMIeTeHIuii V.1...¥V.n, bopmuposas PasIHYHBIX ITANAX HX
paﬁoqeu . (hopmuposanus,
no ®I'OC BO H.1...H n) KOMIIeTeHIMii B Ipolecce
rlporpaMMbI ofloce . . OINMHCAaHHE IIKAJ
OCBOCHHUSA OﬁpaSOBaTeJ’IbHOl/l 100
AUCHHILTAHBI) HporpamMMbi ouenupanus (o 100-
0aJsIBHOI 1IKaJTe)
(HaumenoBanue
OICHOYHOI'0 cpeacnza)
3.3HaTh OCHOBHEIE
TTPUHITUITEI IPAMEHEHHS Tect cocTouT u3
H(POBBIX TeXHONIOTHH [TecTrpoBaHme 1o 10 BoTIPOCOB.
2. [ludposas [P OCYIIECTBICHNH  (TeMaM 1. MeHeKMEeHT Kaxprii
1 pKoHOMHKA [K-1 TaKTUYECKOTO 1 upoBast SIKOHOMHKA|  TIPABIIIBHBIN
Poccun YIIpaBJIECHUS 2. lludposas OTBET TECTa
[IpolieccaMu Ha YpOBHE PKOHOMMKa Poccun oueHusaercs B 0,5
CTPYKTYpHOTO bamna. (5)
[0{pa3/ieNeHus
3.3HaTh OCHOBHEIE
[IPUHLIMUIIBI TPUMEHEHUS Tect cocTout u3 6
H(POBBIX TEXHOJIOT UL BOIIPOCOB.
3. Co3manne ungp P .
rpu ocywecTsieHud  (TectupoBaHue 1o Teme Kasxip1ii
HAYJIHBIX U .
2 ETTOBBIX [K-1 TaKTUYECKOTO 3. Co3maHue HaydHBIX H| TPaBIIIBHBIN
o yIIpaBJICHUs ITEJTOBBIX TIPE3EeHTAHI OTBET TeCTa
TIpe3eHTAINN
MporieccaMi Ha YpOBHE onenuBaercs B 0,5
CTPYKTYpHOTO 6amna. (3)
oipa3ieneHus




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

Heo0X0AMMbIe JUIST OLIEHKH Omucanue
Iranml o1 Lt ot nokasareJeii u
MHUDOBAHUS . 3HAHUH, YMCHHH, HABBIKOB KpHTepHeB
¢dopmup . Iepeuenn (3YHLI. H (WIK) onbITa
Nt KOMIICTCHIUH 3.1...3 JesTeTbHOCTH ONCHIBANITH
e (popmupyembIx ( .d...2.n, i KOMIIeTeHIii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
11/[[ . KOMIICTCHIINHN Y.l .. .Y.n dopMuEpoBanus PAa3JIMYHBIX ITanax X
paboueii K PMHPC ¢dopmuporanus,
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce
IIpOI‘paMMbI oelloce . “ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
AUCHUILTIHHBI) - ouenupanus (1o 100-
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
3.3HaTh OCHOBHEIE
[IPUHIIUITBI TPUMEHEHHS
U(PPOBBIX TEXHOIOTHUIA
[IPU OCYILECTBICHUU
TaKTUYECKOTO
yIpaBJIeHUS
MporieccaMy Ha YpOBHE
CTPYKTYPHOTO
MO Ipa3IeIICHUS
KouTponbHas
Y. YMeTh npuMeHsITh
paboTta cocTouT HU3
mudpossie TexHONoTHN [KoHTpONbpHAS paboTa 20 sazanuit
[Ipu ocylIecTBIeHNH [0 TemaM 4. bazoBrle ’
5. Pabora ¢ . Kaxnoe
3 T1K-1 TaKTUYECKOTO HaBBIKU 3PrOHOMUYHOMI
(bopmynamu BBITTOJIHEHHOE
yIIpaBJeHUs Ha ypOBHE |[paboThl U 5. Pabora ¢ sazanie
CTPYKTYPHOTO OpMyJIaMHu
nor;y a3§EHeHI/IH (opwy. orieHuBaetcs B 1
P 6an (20)
H.Bnanetrs HaBbIKOM
TaKTHYECKOTO
YOpaBJICHUS
porieccaMi
[UTAHUPOBAHUS U
OpraHU3aIid
[TPOU3BOJICTBA C
HCTI0JIE30BaHHEM
(DPOBBIX TEXHOJIOTHI
3.3HaTh OCHOBHBIC
MPUHIINAIIBI TPUMEHeHMsI| [ ecTupoBaHue 0 Tect cocTouT u3
dpoBBIX TexHONIOTHH [TeMaM 4. ba3oBbie 20 BOTIPOCOB.
6. YCIIOBHBIE U [IPU OCYLIECTBJIICHUN  [HABBIKU H)PrOHOMUYHOMN Kaxprii
4 |rorngeckue TK-1 TaKTUYECKOTO pabotsl, 5. PaboTa ¢ IIPABWIBHBII
orepaTopbl YIIpaBICHUS dopmynamu u 6. OTBET TecTa
MporieccaMy Ha YpOBHE |Y CIIOBHEIC U oreHuBaercs B 0,5
CTPYKTYPHOTO JIOTHYECKUE OTIePATOPHI 6amra. (10)
[0 Ipa3IeIIeHUs
3.3HaTh OCHOBHBIE
[IPUHLIMUIIBI TPUMEHEHUS
H(PPOBBIX TEXHOIOTHI
[IPH OCYIIECTBICHUN
TaKTHYECKOTO
YIIpaBJICHUS Kontponsnas
mporieccaMu Ha ypoBHe [KoHTposipHas pabota |paboTa cocTOWT M3
7. CTPYKTYpHOTO o TeMaM 6. Y CIIOBHBIE 13 3amanwmid.

5 IABTOMaTH4€ECKOE K-1 [o/ipa3iesieHus NTOrMYeCcKUe ONepaTopbl Kaxnoe
(dhopMupoBaHUe V.YMeTh npuMeHsITh |1 7. ABTOMaTHYECKOe BBIITOJTHEHHOE
BBHIBOJIOB U(pPOBBIC TEXHOJIOTUH (hOpMUpPOBAHUE 3a/1aHue

[IPU OCYILLECTBICHUHU  [BBIBOJOB olieHuBaercs B 1
TaKTUYECKOTO 6amr (13)
yIpaBJeHUs] Ha YPOBHE

CTPYKTYPHOTO

[TOIpa3IeIeHUs

H.Binagets HaBBIKOM
TAKTUIECKOTO




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

Heo0X0AMMbIe JUIST OLIEHKH Omucanue
OTansl on /Lt oxt nokasareJeii u
MHUDOBAHUS . 3HAHUH, YMCHHH, HABBIKOB KpHTepHeB
¢dopmup . Iepeuenn (3YHLI. H (WIK) onbITa
Nt KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. OMCHHBAHII
e (popmupyembIx ( .d...2.n, i KOMIeTeHIuii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
11/[[ . KOMIICTCHIINHN Y.l .. .Y.n dopMuEpoBanus PAa3JIMYHBIX ITanax X
paGoueii ? PMHPC ¢dopmupoBanus,
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce
HporpaMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
AUCHUILTIHHBI) - ouenupanus (1o 100-
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
yIpaBiIeHUS
[poleccaMu
[JIaHUPOBAHUS U
OpraHu3alu
[IPOU3BOJICTBA C
MCIIOIb30BaHUEM
HU(PPOBBIX TEXHOJIOTHI
3.3HaTh OCHOBHBIE
TecTupoBaHue 1o
[IPUHLIUIIBI TPUMEHEHUS Tect cocTout u3
. fremam 5. PabGora ¢
U(PPOBBIX TEXHOIOTHI 10 Bonpocos.
dopmymnamu, 6. 9
[IpU OCYLLECTBICHUU Kaxnprit
'YclioBHBIE U .
6 [K-1 TaKTUYECKOTO NpaBUJIbHBIN
JTOTUYECKUE ONEPATOPHI
YIpaBIeHUS OTBET TECTa
1 7. ABTOMaTuyeckoe
[polieccaMu Ha YpOBHE onenuBaercs B 0,5
(bopMupoBanue
CTPYKTYpHOTO 6ama. (5)
BBIBOJIOB
oipa3esieHus
3.3HaTh OCHOBHEBIC
IPUHIIUITE] TPUMEHEHHS
U(PPOBBIX TEXHOJIOTHIA
[IpU OCYILLECTBICHUU
TaKTUYECKOTO
yIpaBJIeHUS
[poleccaMu Ha YpOBHE
CTPYKTYpHOTO
opa3aeieHus
Apasl Kontponsnas
Y. YMets npuMensats  [KoHTponpHas pabora
paboTa cocTouT u3
[H(pPOBBIC TEXHOJIOTHH |10 TeMaM 7. N
8. YnpaBnenue 10 3amanwmid.
[P OCYIIECTBIICHUH  [ABTOMATHYECKOE
KPYIHBIMU Kaxnoe
7 TK-1 TaKTUYECKOTO (dopmMupoBaHne
MaccUBaMU BBITTOJTHEHHOE
yIpaBlieHUs] HA YPOBHE |[BBIBOJIOB U 8.
JIAHHBIX CTPYKTYpPHOTO 'YrpaBiieHne KpYITHBIMHU 3ajanne
PYKTYP P Py oleHHUBaeTcs B 1
[o/1pa3iesIeHus MacCHBaMU JaHHBIX
6ain (10)
H.BiageTs HaBBIKOM
TaKTUYECKOTO
yIpaBJIeHUS
[poleccaMu
[JTAHUPOBAHUS U
OpTraHU3aIH
MIPOU3BOJICTBA C
HMCIIOIb30BaHUEM
H(PPOBBIX TEXHOJIOTHIH
3.3HaTh OCHOBHBIC
IPUHIINAIIBI TPUMEHEHUS
PHAI P . Kontponbnas
U(PPOBBIX TEXHOJIOTHI
paboTa cocTOUT U3
[IpU OCYILLECTBICHUU N
KonTtponbHas padora 2 3aJlaHuM.
9. Pabora ¢ TAKTUYECKOTO
o o teme 9. PaGora ¢ Kaxxnoe
8 |HeKOppeKTHOI TK-1 yIpaBJIeHUS N .
: HEKOPPEKTHOM 02301 BBITIOJTHEHHOE
0a30i TaHHBIX [polieccaMu Ha ypOBHE
ITAHHBIX 3a7laHue
CTPYKTYpHOTO
onpaTeeHIs olleHUBaeTCs B 4
P Gana (8)

Y.YMeTb npuMeHsITh
(pPOBHIE TEXHOJIOTHU




Kom‘pom,m,le 3aJaHUA WIH
HHbIC MaTepHaJbl,

3Taﬂbl HeOﬁXOHl/lMLle JJISl OIIEHKH “02:::;1?::; -
MIDOBAHMS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHEB
¢dopmupo " Iepeyenn (3yHbI: o (WJIM) ONbITA purep
KOMIIETCHII NN 1 JIeATeJIbHOCTH OMCHHBAHII
Ne ¢opmupyembIx (3. . .3.“, > KOMIIeTeH il Ha
(Tema u3 o XAPAKTEPUIYIOMUIX STAMBL ) gy sTamax nx
n/n paﬁoqeﬁ KOMIECTCHIMH V.1.. .Y.n, (dopmupoBanus P
no ®I'OC BO H.1...H ll) KoMIleTeHHii B pouecce (bopvmposanus,
HporpaMMbI oelloce . .~ OIMUCaHHUEe IIKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
AUCHUILTIHHBI) - om;enunam:n (1o 100-
(HammenoBanne AJUTbHOM 1IKAJIe)
OLIECHOYHOI0 CPEACTBA)
[IPH OCYILECTBICHUN
TaKTUYECKOTO
yIpaBJieHUs] Ha YPOBHE
CTPYKTYpHOTO
[opa3esieHus
H.Bnanets HaBBIKOM
TaKTUYECKOTO
YIIpaBJICHUS
[poleccaMu
[JIaHUPOBAHUS U
OpraHu3aluu
[IPOU3BOJICTBA C
HMCIIOIb30BAaHUEM
U(PPOBBIX TEXHOJIOTHIA
3.3HaTh OCHOBHBIC
IPUHIIUITEI TIPUMEHEHHS Tect cocTout u3
. [TectupoBanue o
L POBBIX TEXHOJIOTHIA 20 BOTIPOCOB.
TeMaM 8. YpaBieHue .
TpU OCYILECTBICHUU Kaxxgprit
KPYIHBIMU MacCHBaMH .
9 [K-1 TaKTUYECKOTO NpaBUJIbHBIN
maHHBIX U 9. PaboTa ¢
yIIpaBJICHUS . . OTBET TECTa
HEKOPPEKTHOM 0a30i
[poleccaMu Ha ypOBHE aHHBIX onenuBaercs B 0,5
CTPYKTYPHOTO 6amra. (10)
[o/1pa3iesIeHus
3.3HaTh OCHOBHBIE
[IPUHLIMIIBI TPUMEHEHUS
(DPOBBIX TEXHOJIOTHI
MpU OCYIIECTBIEHUU
TaKTHYECKOTO
YIpaBIeHUS
MpoleccaMy Ha ypOBHE
CTPYKTYpHOTO
[o/1pa3iesIeHus
KontponpHas
Y. YMeTh npuMeHsTh P
10. paboTta cocTouT U3
mudpossie TexHoNorHU [KoHTponbHAs padoTta N
IABTOMaTHYECKOE 16 3aganuii.
(bopMHEpoBaHHe [pHU OCyLIECTBICHUH |10 Teme 10. Kaxknoe
10 PMHP T1K-1 TAKTUYECKOTO ABTOMaTHYECKOE
TOKYMEHTOB BBITIOJTHEHHOE
YVIpaBlIeHUS Ha YpOBHE |(pOpMUpPOBaHUE
podeccrnoHansHO 3a/1aHue
N CTPYKTYpHOTO ITOKYyMEHTOB
i 1eATeIbHOCTH oleHruBaeTcs B 1
[oIpa3 eI IeHus Gann (16)
H.Bnagets HaBBIKOM
TaKTHYECKOTO
YIIpaBIECHUS
[poleccaMu
[JIAaHUPOBAHUS U
OpraHu3alu
[IPOU3BOJICTBA C
MCIIOIb30BaHUEM
U(PPOBBIX TEXHOJIOTHI
HTtoro 100

6.2. [IpomMe:KyTOUYHBIH KOHTPOJIb (3a4€T, IK3aMEeH)




PabounMm yuyeOHBIM IUIAHOM NpeaycMoTpeH 3adeT B cemectpe 41.
BOITPOCHI JJ15 ITIPOBEPKU 3HAHUI:

1-i1 Bompoc 6unera (30 6amioB), Bua Bonpoca: Tect/mpoBepka 3Hanmit. Kputepuii: 15 Bonpocos
u3 0aHka BOmpocoB. Kaxiplii BOIpOC olieHMBaeTCs B 2 Oaia.

Komnerennusi: IIK-1 CnocobeH ocymecTBISTh TAKTHYeCKOe YIPaBJeHHEe IpoueccaMu
IVIAHHPOBAHUSA W OPraHM3ALUMH NPOM3BOACTBA HA YPOBHE CTPYKTYPHOIO MOAPAa3JAeJeHHS
OpraHu3anuu

3HaHue: 3HaTh OCHOBHbIE MPUHIIMIIBI IPUMEHEHUS LIUPPOBBIX TEXHOJIOTUH IIPU OCYIIECTBIECHUU
TaKTUYECKOT'0 YIPABJIEHUS IPOLIECCAMU HAa YPOBHE CTPYKTYPHOI'O MOIpa3ielICHUs

1. B Buge dero Henb3s 0TOOpa3uTh JaHHbIE B 3JEKTPOHHOM Tabiuue, cojaeprkaliei
JIOTHCTUYECKYIO HH(OpMAInio

2. B snektpoHHOU TabnMie, coaepkalledl KOMMEpPUECKyr0 MH()OPMALUIO, BBIIACICH IUaa30H
aueek Al:B3. CkonpKo siueeK BbIIEIEHO

3. 3HaueHMs sUeeK, KOTOpbI€ BBEJEHBI IOJB30BAaTEJEM B BUJE MCXOJHOM MapKETHUHIOBOM
UH(pOpMaLKK, a HE M0JIy4aroTCsl B pe3ysibTaTe pacuéTOB Ha3bIBAIOTCS

4. K KakoMy TUIy MpOrpaMMHOr0 obecredeHuss mo Tumy cOopa u 00paboTKu WH(pOpMauu
OTHOCATCS 3JICKTPOHHbIE TaOIUIIbI

5. Kak noHumath cooOuieHue #3Hau! mpu BbIUKCIEHMM (DOPMYJbI, COJEpIKalled JaHHBIE O
TOBAPOJBM)KEHUU B IIPOrpaMMe 3JIEKTPOHHBIX TaOJIHIL

6. Kakue ocHoBHBIE THIIBI TaHHBIX B Excel

7. Kakue Tumel auarpaMM IO3BOJIIIOT CTPOMTH TaOJIMYHBIE MPOLIECCOPBl IMpH 00paboTKe
TOBapoOBeAUECKON MH(pOpMaIun

8. Kakoro Tuma copTUpoBKHM SJKOHOMHUYECKUX JaHHBIX HE cyliecTByeT B Excel

9. Kaxoii 3HaK OTAENSET LEeNyI0 4acTh YUCia OT APOOHON IpU MpeAcTaBICHUH KOMMEpPYECKOU
UH(POPMALIMU B IPOrpaMMe JIEKTPOHHBIX TaOJIUI]

10. MuHUMaIBEHOM COCTABIISIONIECH TaOIUIIBI C KOMMEPUYECKO HH(POPMAIIHEH SIBISETCS

11. Hagctpoiika, KOTOpas MOKET PELIMTh TPAHCIOPTHYIO JOTMCTHYECKYIO 3a7ady, pelacMyro ¢
nomoibio ¢pyakinun «Iloxdop mapamerpan

12. OcHOBHOE Ha3HAaYEHUE IEKTPOHHBIX TAOIHUL TPU 00pabOTKe KOMMeEpUYecKor HHPOpMALIUU
13. OCHOBHBIM 53JIEMEHTOM JJIEKTPOHHBIX TaOJMUI[ TNpPU pa3MENIeHWH B HUX JaHHBIX O
KOMMEPUYECKOH, MAapKETHHIOBOW, PEKJIAMHOM, JIOTUCTHYECKOH, TOBAPOBEAYECKOM M TOProBO-
TEXHOJIOTUYECKOHN JESITEIbHOCTHU SBIISETCS

14. OcHoBHBIMH (yHKIMSAMH TaOIMYHOTO IMpoleccopa MO 0O0pabOTKe KOMMeEpYeCKOi
uH(pOpMalnU ABISIOTCS

15. OrnuuneM »HIEKTPOHHOM TaONUIbI, COJAEpIKalled JIOTUCTHYECKYI0 HWH(pOpMalHo, OT
OOBIUHOM sIBIISIETCS

16. Pacmupenue ¢(aiiiaoB, B KOTOPBIX XpaHMUTCS peKiIaMHas HHGOpMAIMs, CO3JaHHBIX B
npexxHux Bepcusix Microsoft Excel

17. TabauuHBINA IPOLIECCOP — 3TO MPOTPAMMHBIN MPOJYKT, MPEIHA3HAYESHHBIN 115

18. VkaxuTe BEepHYI 3amuch (POPMYIBI MPU OCYIIECTBICHUH pacyeTa BEIWYWHBI 3aTparT Ha
TOBapOABH)KEHHE

19. ®opmynsl ans 00pabOTKU KOMMEPUYECKOM, MAPKETUHIOBOM M JIOTUCTUYECKON MH(pOpMauu
HA4YMHAIOTCS CO 3HAKa

20. Yucnosoe Boipakenue 15,7E+4 mpu otoOpakeHNH 00beMa MpojaxX B dJIEKTPOHHOU TabuIe
03HA4aeT YUCII0

21. Yto B DIJEKTPOHHBIX TaOJHMIAX, COACPXKAIIMX MAPKETUHTOBYI0 HH(POPMAIIMIO, HEIb3s
yIaJIUTh

22. YTo HE MOXKET BBICTyNaTh B KaUeCTBE JMaIla30Ha, COAEPIKAIICTO HH(OPMAITUIO O TOBapax



23. Uro o3HauaeT TOsIBICHUEC H#HH#HH### Tpu BHINOIHEHUH PAcYETOB MO 0OpabOTKE TOPTOBO-
TEXHOJIOTHYECKON HHPOpMauu

24. YTo mO3BOJIAET BBINOJHATH 3JCKTPOHHAS TaONHMIA MPU PEIICHUU 33Ja4 CTATUCTUYECKOU
00pabOTKHM KOMMEPYECKOH, MapKETHHIOBOM, PEKJIIAMHOM, JIOTHCTHYECKOH, TOBAPOBEAUYECCKON U
TOPrOBO-TEXHOJIOTHYECKON HHpOpMAITHH

TUIIOBBIE 3AJIAHWA 17151 IIPOBEPKM YMEHUU:

2-i Boripoc Ounera (30 GamnoB), Bux Bompoca: 3amanue Ha ymeHue. Kpurepwii: [TomHOCTBIO
BBINIOJIHEHHOE 3ajaHue orneHuBaercss B 30 OawioB. 3amaHue BBIMOJHEHHOE YACTHYHO -
MPOMOPIMOHAILHO BBIMIOTHEHHON JnoJie. VIcXoaHble JaHHBIC BBIJAIOTCS CTYICHTY B Qopmarte
Excel.

Komnerennusi: IIK-1 CnocoGeH ocymecTBISTh TAKTHYECKOe YIPaBJeHHe IpoueccaMu
IUVIAHUPOBAHNUS M OPraHHU3allMU NMPOM3BOJACTBA HA YPOBHE CTPYKTYPHOIrO NOJApa3/iesieHust
OpraHu3anuu

VYMeHue: YMeTh NPUMEHATh LUGPPOBbIE TEXHOJOTHMH IPU OCYLIECTBIEHHUH TaKTUYECKOIO
yIpaBJIeHUS Ha YPOBHE CTPYKTYPHOTO MOpPa3IeICHUS

3agaua Ne 1. 3ajaya Ha ymeHue MCIOJIb30BaTh npu cOope mHpopmanun ¢yHkuuu Ilouck u
Cuenutsb

3agaua Ne 2. 3ajaya Ha ymeHue o0pabaThIBaTh W NPEACTABIATH JJAHHBIE C HUCHOJIb30BAHHUEM
YCIIOBHOTO (pOpMATHPOBAHUS

3agaua Ne 3. 3agaua Ha yMeHHE OCYIIECTBIIATh BbIOOp M 00pabOTKy MH(OpMAIMK O TOBapax ¢
ucnonp3oBanueM ¢pynakun ECJIN

3amaua Ne 4. 3agaua Ha YyMEHHME OCYUIECTBIATH BBIOOP KOMMEPUECKHX JIAHHBIX C
ucnonp3oBanueM (ynakmuu BITP

3amaua Ne 5. 3amaua Ha yMeHHME OCYIIECTBIATH BHIOOP TOBAPOBEIUECKUX JIAHHBIX C
ucnoip3oBanueM ¢yskiuu ['TIP

3anaua Ne 6. 3agaua Ha yMEHHUE OCYIIECTBIIATh IPOBEPKY MHOXKECTBEHHBIX YCIOBUM

3amaua Ne 7. 3ajmada Ha yMeHHE OCYIIECTBIATH cOOp MHPOPMALIMH C UCTIOIb30BaHUE (PYHKITUU
[TpomexyTOUHBIE UTOTH

3amaua Ne 8. 3amaua Ha yMEHHE OCYIIECTBISATH COPTHUPOBKY TOPTrOBO-TEXHOJOTHYECKON
uHpOpMaLuu

3amaua Ne 9. 3ajmaya Ha yMeHHE OCYIIECTBIATH (QUIBTPAIMIO C TOCIEAYIOMeH 00paboTKoM
JAHHBIX C KOMMepYecKoi nH(popMarueit

3amaua Ne 10. 3amaya Ha yMeHUE MPUMEHSTb aOCOIIOTHBIE CCBHUIKM IIpu paldoTe ¢
TOBapoBeaUYecKor nHpopMaruein

3amauya Ne 11. 3agaya Ha yMeHUE IPUMEHSATH aBTO3AIMIOJIHEHHUE TPU BBO/JIE JAHHBIX

3agaua Ne 12. 3ajaya Ha yMeHUe NpUMEHATH Jorudyeckue oneparopsl 1 / MJIN npu oOpaboTke
JIOTUCTHYECKON MHPOpMALIH

3agaua Ne 13. 3amaua Ha yMeHHE IPUMEHSATh COPTUPOBKY JAHHBIX MO HECKOJIBKUM BBIOpPAHHBIM
napaMmerpam

3amaua Ne 14. 3ajgaua Ha ymeHue NpuUMEHATH ycioBHBIA onepatop ECJIM mpu paborte ¢
KOMMepUecKoi nHpopMmariuei

3amaua Ne 15. 3amava Ha UIABTpAIMIO JAHHBIX C MAPKETUHTOBOM HH(popManuen

TUITIOBBIE 3ATAHIA UL ITIPOBEPKH HABBIKOB:

3-it Bonpoc Owmera (40 6amioB), BuI Bompoca: 3amaHue Ha HaBblkd. Kpurepwuit: [TomHOCTBIO
BBINIOJIHEHHOE 3ajjaHue olneHuBaercs B 40 OamwioB. 3ajgaHue BBINOJIHEHHOE YacTUYHO -
HPOTIOPIIMOHATIBFHO BBIIOIHEHHOW 1oje. VIcXomHble NaHHBIE BBIIAIOTCS CTYICHTY B (opmarte
Excel.



Komnerennusi: IIK-1 CnocobeH ocymecTBISTh TaKTH4YeCKOe YIpPaBJeHHE INpoLeccaMu
NJIAHUPOBAHMS U OPraHU3alMM NPOM3BOACTBA HA YPOBHE CTPYKTYPHOIO MOJApa3/iesIeHus
OopraHu3anuu

HaBbik: Bnagerp HaBBIKOM TakTMYECKOIO YIPABIEHUs MpoLlecCaMM IUIAHUPOBAHUSA U
OpraHu3aly IPOU3BO/ICTBA C UCTIOIH30BAHNEM HU(POBBIX TEXHOJIOTHIA

3aganue Ne 1. 3ajaHue Ha HaBBIK ABTOMATHYECKOro 0TOOpa MHPOPMALUHU C UCHOIb30BAHUEM
I1K no paznuunsiM npusHakam (BIIP, I'TIP)

3aganue Ne 2. 3ajgaHue Ha HaBBIK Ipa)UUYeCcKOro MpeAcTaBlIeHUus MHPOPMALUU B MPUKIAJAHBIX
nporpamMmmax ¢ ucroias3oBanuem 11K

3aganue Ne 3. 3ajaHue Ha HaBBIK UCIOJIb30BAaHUS MaKpOCOB JUId Lieiel cOopa v mpeacTaBIeHUs
uHPOpPMALIUK O KOMMEPUYECKOW, MapKETUHTOBOM, IOTUCTUYECKOM, PEKIaMHON, TOBaPOBEAUECKON
U TOPrOoBO-TEXHOJIOTUYECKOH 1€ TeTbHOCTH

3amanue Ne 4. 3ajaHue Ha HaBBIK HCIIOJIB30BAHMS 3JIEMEHTOB YIIpaBJIEHHUsS IpU cOope U
00paboTKe KOMMepYECKO HHpOpMAITIH

3amanue Ne 5. 3amanue Ha HaBBIK 0OPAOOTKH M TPEACTABICHUS MHPOPMALIUHU C UCIIOIB30BAHUEM
CBOJIHBIX Ta0JIHUI]

3amanue Ne 6. 3ajgaHue Ha HaBBIK OCYLIECTBJICHHS HMUTAIMOHHOTO MOJEIMPOBAaHUS Ha
KOMIIbIOTEPE PE3YJIbTaTOB KOMMEPUYECKOW. MAapKETHHIOBOM, pPEKJIAMHOM, JOIMCTUYECKOM,
TOBapOBEAUYECKON U TOPrOBO-COMPOBOIUTENBHOMN A€ATEIbHOCTU

3aganue Ne 7. 3agaHue Ha HaBBIK OCYLIECTBICHUS (PMIIBTPALUM KOMMEpUYECKOH HH(pOpMAaLUU IO
Pa3IUYHbIM IPU3HAKAM

3aganue Ne 8. 3amaHuMe Ha HABBIK IPUMEHEHUS HAJACTPOEK Ui CUCTEMAaTH3alMU pa3IuyHON
MH(pOpMaLMU B JIEKTPOHHBIX TAaOJIMLIAX

3aganue Ne 9. 3ajaHue Ha HaBBIK pacueTa CTPYKTYphbl C HCIIOJIB30BAHUEM a0OCONIOTHBIX M
OTHOCHUTEJIBHBIX CCBIJIOK

3amanue Ne 10. 3ajanue Ha HaBBIK PELICHUS 33a4M [0 ONTHUMM3ALUN YUCIEHHOCTH TOPTOBOTO
NepcoHalla ¢ UCMOIb30BaHNEM HaACTpoiiku «l[louck pemeHus»

3amanue Ne 11. 3amanue Ha HaBBIK PEIICHHS TPAHCIOPTHOM 3aJayd IO JIOTUCTUYECKOMY
TPEIPUSTHIO

3ananue Ne 12. 3ajanue Ha NpUMEHEHNE aBTO3ANOIHEHUS PA3IMYHBIMU THUIIAMU JTAHHBIX
3amanue Ne 13. 3aganue Ha MpoBepKy cHOPMUPOBAHHOCTH HABBIKOB COPTUPOBKH KOMMEPUYECKON
UH(OPMALIUU IO Pa3IUYHBIM IPU3HAKAM

OBPA3EIL] BUJIETA
MHUHHCTEPCTBO HAYKH M BBICLIErO 00pa3oBaHus Hamnpasiienue - 38.03.02 MeHexMeHT
Poccuiickoit Penepauun [Tpoduns - YrpaBnenue 6usnecom
desepaabHOE TOCYIAPCTBEHHOE GIOKETHOE (Pyccko-KuTaifcKas IporpaMma ABOIHOTO
00pazoBaTesbHOE yUPEKICHUE
BBICHICTO O6pa3OBaHI/I5{ HHHHOMHPOBaHHH)
«BAMKAJIBCKHUI TOCYJAPCTBEHHBIN Kadenpa menemxkmenTa u cepBrca
YHUBEPCHUTET» JucnuurnHaa - MeHeKMEHT B IM(POBOi
(®I'bOY BO «bI'Y») SKOHOMUKE
BMJIET Ne 1

1. Tect (30 GamoB).

2. 3amada Ha yMEHHE OCYIIECTBISATH BBIOOP B 00paboTKy MH(OPMAIIUHN O TOBAPAX C
ucnonb3oBanueM pyukuu ECJIN (30 6annoB).

3. 3ajanue Ha HAaBBIK OCYIIECTBIICHUS (PUIBTPALIMU KOMMEPUYECKOH nH(POPMALIUH 110
pa3nuaHbIM npu3HakaMm (40 6aioB).



CocraBureinb 11.B. Autunuua

3aBeyronuit kKageapou O.H. baesa

7. IllepevyeHb OCHOBHOI U ONMOJHUTEJIbHOM Y4eOHOM JIMTEPATYPbI, HEOOXOAMMOI 151
OCBOEHHUS TUCHMILUINHBI (MOYJIs1)

a) OCHOBHAS JIUTEepaTypa:

1. Tuxonora U. B. MadopmanroHHbie TEXHOJIOTUHU. y4eO. mocobue. DneKTpoHHbIN pecypc/ U.
B. Tuxonosa.- Upkyrck: U3n-so BI'Y, 2017.-80 c.

2. Knouko M.A. MHpOpMAITMOHHBIE TEXHOJIOTHH B IPO(ECCUOHATBLHOM ACSITENLHOCTH. ydeOHOE
nocobue. DnektpoHHbIi pecype/ M.A. Kitouko.- Caparos: [Ipodobpazosanue, 2017.-237 C.

3.

4. Aatununa I1.B. MHpopmanimonHbie TEXHOJIOTHH B IPO(HECCHOHATIBLHOM 1eITeIbHOCTH. - 154 ¢.
5. MudopmaiiioHHble TEXHOJOIMH M YIPAaBACHUE IpeAnpusiTreM [DnekTpoHHbIi pecype] / B.B.
baponos [u ap.]. — DuekTpoH. TekcToBbIe manHble. — Capartos: IIpodobpazosanue, 2017. —
327 ¢. — 978-5-4488-0086-3. — Pexxum gocryma: http:// www.iprbookshop.ru/63813.html

6. Undbopmarmonnsle TexHonoruu. Yacte 3. CereBble TEXHOJOIMH [DJIEKTPOHHBIN pecypc] :
y4eOHO-METONYCCKHI KoMIIeKe o crnenuanbHocTH 071201 «bubnnoreuyHo-uHGopManuoHHas
IEATENbHOCTEY,  KBanuukanmii  «PedepeHT-aHATUTHK  MH(POPMALMOHHBIX  PECYPCOBY,
«bubnnorekapp-oubnauorpad, mnpenomasarenaby / . — DIEKTPOH. TEKCTOBBLIC AAHHBIC. —
Kemeposo: KeMepoBCKHil rocy1apCTBEHHBIA MHCTUTYT KYIbTYPRI, 2012. — 56 ¢. — 2227-8397.
— Pexxum gocryma: http://www.iprbookshop.ru/29665.html

0) 1OMOJIHUTE/IbLHAS JIUTEpaTypa:

1. CunatopoB C. B. Cepreit Bnagumupos Uudopmarimonnsie TexHomoruu. pex. deaepanbHbIM
MH-TOM pa3BUTHs 00pa3oBaHUs. 33JJaYHHUK. yueOHOe mocobue ams cpea. npod. oopazosanus/ C.
B. Cunaropos.- M.: UTHOPA-M, 2012.-254 c.

2. I'punmmn B. H., Ilandunosa E. E. UHpopmannoHHble TEXHOIOTUM B MpodeccHoHaIbHON
JeATeTLHOCTH. yued. mnsa cpen. npod. oOpasoBanusa. pek. M-Bom oOpazoBanust PO/ B. H.
I'pumun, E. E. [Tangunosa.- M.: UTHOPA-M, 2009.-415 c.

3. Kocunenko H.C., ®puzen WN.I'. MHpopmanmoHHble TEXHOJOIMH B MpodeccHnoHaTbHOM
NEeSTeNbHOCTH. y4ueOHoe mocobue. OnekTpoHHbli pecypc/ W.I. ®@puszen.- Caparos:
[Tpodobpazosanue, 2017.-303 c.

4. BbypusmoB b.A. WNHdopmannoHHBIE TEXHOIOTMM B NPOPECCHOHANIBHON AESITEIbHOCTH.
NpPaKkTUKyM. DJeKTpoHHbIH pecypc/ B.A. Bypusmos.- Kpacnonap, CaparoB: FOXHBIM HHCTUTYT
MeHepKMeHTa, Aid [Tu Op Menua, 2017.-40 c.

5. HemxoBa O.B. MH}opmanuoHHBIE TEXHOJIOTUHM B OW3HEC-TUIaHUpOBaHMHU. DUHAHCOBO-
aHanutuyeckas cpena Project Expert Holding/.- Upkytck: U3a-so BI'Y, 2016.- 101 c.

6. MadbopMallmoHHble TEXHOJIOTHUU [DIeKTPOHHBIN pecypce] : yuebnuk / FO.}0O. I'pomoB [u ap.].
— DJEeKTPOH. TEKCTOBbIC JaHHbIe. — TamO00B: TamMOOBCKUH TOCYIapCTBEHHBIN TEXHUYECKHUI
yauBepeutet, IbC ACB, 2015. — 260 c. — 978-5-8265-1428-3. — Pexwum jgocTyma:
http://www.iprbookshop.ru/63852.htmi

7. WubopMallMOHHBIE TEXHOJOTUU B JKOHOMHUKE W YIPaBIECHUU [DIIEKTPOHHBIN pecypc] :
yuebHoe mocobue / FO.I1. AnekcannpoBckas [U Jip.]. — DJIEKTPOH. TEKCTOBbIE JaHHbIE. —
Kazanp: KazaHckuil HallMOHATbHBIM MCCAEA0BATENILCKUN TEXHOJIOTHYECKUN YHUBEpCUTeT, 2014.
— 112 ¢. — 978-5-7882-1707-9. — Pexxum nmocryma: http://www.iprbookshop.ru/61853.html

8. OcHOBBI MH()OPMAIIMOHHBIX TEXHOJOTUHN [DIeKTPOHHBIA pecypc] : yuebHoe mocobue / I.H.
KupeeBa [u 1ip.]. — DAeKTpOH. TeKCTOBbIe faHHble. — Capatos: IIpodobpazoBanue, 2017. —
272 c. — 978-5-4488-0108-2. — Pexum socryna: http:// www.iprbookshop.ru/63942.html
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8. Ilepeuenr pecypcoB HHGPOPMANMOHHO-TEJEKOMMYHMKANMOHHON ceTu «UHTepHeET»,
HEOOXOAMMBIX IJISl OCBOEHUS] TUCUUILIMHBI (MOIYJisl), BKJIKOYas npodeccuoHaJbHbIe 0a3bl
JAHHBIX U MHGOPMAIMOHHO-CIIPABOYHBIE CHCTEMbI

Jlis  ocBOEHHS AMCHMILIUHBI O0yYaromemycsi HeOOXOIWMBI CIEAYIOIIUE PECYpCh
UH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «HTepHeT»:
— Caiit baiikanbCKoro rocyJ1apcTBEHHOTO YHHBEPCHUTETA, aapec nocTyma: http://bgu.ru/, noctym
KPYTJIOCYTOYHBIM HEOTrpaHUYEHHBIN U3 I000# Toukn VHTepHeT
— KubepJlenunka, amgpec nmoctyma: http://cyberleninka.ru. mocTym  KpyriioCyTOYHBIH,
HEOTpaHMYEHHBIN Il BCEX MOJIb30BaTENeH, OECIUIATHOE YTCHUE M CKAauYMBAHHE BCEX HAYYHBIX
nyOnukanuii, B ToM uucie naker «HOpuandeckue HayKuh», KOJUIEKIUS U3 7 KypHAJIOB IO
IPaBOBEICHUIO
— Hayunas onektponnas Oubnmoreka eLIBRARY.RU, aapec pocryma: http://elibrary.ru/.
JOCTYI K POCCHICKUM >KypHajaMm, HAXOISIIMMCS TMOJHOCTHIO WM YaCTUYHO B OTKPHITOM
JOCTYTIE NP YCIOBUU PETUCTPALIUU
— YueOHuKHM OHJAlH, anpec goctyma: http://uchebnik-online.com/. mocTym HeorpaHUYEHHBIN
— DnexTpoHHO-OubMMoTeyHas cucrema [PRbooks, anpec gocryma: https://www.iprbookshop.ru.
JIOCTYII HEOI'PaHUYEHHBIN

9. MeToauveckne YKa3aHUs A 00YyYAOIIUXCS 110 OCBOCHHUIO JUCHUILIMHBI (MOAYJIs1)

N3y4arh AMCUMILIMHY PEKOMEHIYETCS B COOTBETCTBUU C TOM MOCIEA0BATEIbHOCTHIO,
KOTOpass o0o3HaueHa B ee cojJepkaHuu. J[Is yCHemHoro OcCBOEHMs Kypca oOywaroluecs
JIOJIKHBI UMETh IIEpBOHAYAIbHbIC 3HAHUS B 00J1aCTH UH(DOPMATUKH.

Ha nexuusax mpenojaBarenb 03ByYMBAET TEMY, 3HAKOMHT C MEPEYHEM JIMTEPATYyphl 110
TeMe, OOOCHOBBIBAET MECTO W pPOJIb 3TOW TEMbl B JAHHOW IMCUWIUIMHE, PACKpHIBacT ee
IpaKkTUYecKoe 3HaueHue. B Xxozae jekuui CTyAeHTYy HEO0OXOAMMO BECTH KOHCHEKT, (pUKCHUpys
OCHOBHBI€ MTOHATHUS U MPOOJIEMHBIE BOIIPOCHI.

[IpakTHyeckne (CEeMMHApCKHE) 3aHATHS IO CBOEMY COJEP)KAHUIO CBSI3aHBI C TEMAaTHUKOMN
JIEKIMOHHBIX 3aHATUN. HaunHaTh MOATOTOBKY K 3aHATHIO 11€J1€CO00Pa3HO ¢ KOHCIEKTA JIEKLIUH.
3ajaHMe Ha MpaKTHYECKoe (CEeMHHAPCKOE) 3aHATHE CcooOLIaeTcs OO0y4arolmumcs A0 €ro
nposeneHus. Ha cemuHape mpenogaBarenb OpraHu3yeT OOCYXJAEHHE ITOW TEMbl, BBICTyHAas B
Ka4yecTBE OpraHu3aTopa, KOHCYJIbTaHTAa M HKCHEpTa Yy4eOHO-TIO3HABATENBHOM JesTeIbHOCTH
00ydJaromerocs.

W3yuenne qUCUUIUIMHBI (MOIYIS) BKIOYAET CAMOCTOSTEIbHYIO paboTy 00ydaroierocs.

OCHOBHBIMHU BUJaMH CaMOCTOSITEIbHOM PabOThI CTY/IEHTOB C Y4acTHEM Iperno aBaTesiei
ABIISIOTCA:

* TEKYIIHE KOHCYJbTAllUH;

* KOJUIOKBHYM Kak (popMa KOHTPOJISi OCBOCHHUS TEOPETUUECKOTO CO/IEPIKAHUS TUCIIUITIIHH:
(B yachl KOHCYJIbTAIUH, IPETYCMOTPEHHBIE YUEOHBIM TIIAHOM);

* IpUeM M pa300p JOMAIIHUX 3aJaHU (B yachl MPAKTHUECKUX 3aHATHH);

* IPUEM U 3alllUTa JJAOOPaTOPHBIX paboT (BO BpeMs MPOBEACHUS 3aHITHI);

* BBITIOJIHEHHE KYPCOBBIX padOoT B paMKax AUCLUUIUINH (PYKOBOJICTBO, KOHCYJIBTHPOBAHHE
U 3al1Ta KypCOBBbIX pabOT B Yackl, IPEIyCMOTPEHHbIE YIEOHBIM IIJIAHOM) U JIp.

OCHOBHBIMHU BH/IaMU CAMOCTOSITENILHON PabOTHI CTYACHTOB 0€3 yyacTus MpernoaBaTeneit
SABIISIOTCS:

* (hopMupoOBaHKE U YCBOCHUE COACPIKaHUS KOHCIIEKTA JICKIMI Ha 6a3e peKOMEHI0BaHHOM
JIEKTOpPOM Y4eOHOH JuTeparypbl, BKIO4Yas WHGOpPMAIMOHHBIE OOpa3oBaTeIbHBIE PECYPCHI
(3711eKTpOHHBIE yUYeOHUKH, SJIEKTPOHHbIE OMOIMOTEKH U Jp.);

* CaMOCTOSITEIbHOE H3yY€HHE OTJIENbHBIX TEM WM BOIPOCOB IO Yy4yeOHUKAM WU
y4eOHBIM MTOCOOUSIM;

* HanycaHue pedepaTos, J0KIA/I0B;

* IOJITOTOBKA K CEMUHApaM U JIaOOpaTOpHBIM paboTam;



* BBINOJIHEHUE JOMAIIHUX 3aJaHUM B BHUJAE PELICHUS OTACIBHBIX 3a7ad, MPOBEICHUS
TUTIOBBIX PACyYETOB, PACYETHO-KOMIBIOTEPHBIX W HWHIWBHIYAIBHBIX PaOOT TO OTACIBHBIM
paszeiiaMm cCoepKaHus JUCUUILIMH U .

10. Ilepeyenb nHGOPMANMOHHBIX TEXHOJIOTHA, MCIIOJIb3yEeMbIX IPH OCYIIEeCTBJIEHUH
00pa3oBaTeILHOIO NMPoIEecca MO0 JUCHUILINHE (MO1YJ/II0), BKJIKOYAs NepeYeHb
MPOrpamMMHOro odecrneyeHust

B yuebHOM mporiecce UCONb3yeTcst CIeyolee MporpaMMHoe 00ecTiedeHHe:
—7-Zip,
— MS Office,
— KoncynprantlInroc: Bepcus [Ipod - nadopmarimonHas cripaBodHas CUCTEMa,

11. Onucanne MaTepuaJbHO-TeXHNYECKOH 0a3bl, HEOOXO0AUMOIi VI OCyIIeCTBJICHHUS
00pa3oBaTeILHOIO MPoUEcca MO0 AMCHHUILINHE (MOIYJII0):

B yuebHOM mporiecce ucoib3yercs ciaeayoliee 000pya0BaHue:
— IlomenieHus 1151 CaMOCTOSITENILHOM pabOThl, OCHAIIICHHBIE KOMIIBIOTEPHON TEXHUKOM €
BO3MOXKHOCTBIO MOAKIIIOUEHU K ceTH "MHTepHeT" 1 obecrieueHueM JOCTyIa B 3JIEKTPOHHYIO
MH(}OpPMaLlMOHHO-00pa30BaTEIbHYIO CpENyY BY3a,
— YyeOHble ayJUTOPUH /7S IPOBEJCHUS: 3aHATHH JEKIIMOHHOIO TUIIA, 3aHATUH CEMUHAPCKOTO
TUIIA, IPAKTUYECKUX 3aHSITUH, BBINOJIHEHUS KYPCOBBIX pabOT, IPYNIIOBBIX U MHIUBUIYAIbHBIX
KOHCYJIbTALMH, TEKYILEr0 KOHTPOJIS U IPOMEKYTOYHOH aTTeCTaluH, YKOMIUIEKTOBaHHBIE
CHEeIUATM3UPOBAHHON MEOEIThIO M TEXHUYECKUMH CPEICTBAMH 00yUeHUS,
— KomnbroTepHsiii kitace,
— Habops1 neMoHCcTparimoHHOT0 000pyA0BaHUS U y4eOHO-HATIISTHBIX TOCOOUIA



